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DESCRIPTION OF TQM PRACTICES
Xxxxx General (or Xxxxx Departmental)
	Date of Writing

(day/month/year)
	

	Name of the 

applicant organization
	

	Address
	

	Name of the

diagnosis/examination unit
	

	Address of the

diagnosis/examination unit
	

	Principal Contact Person
	Name
	

	
	Position
	

	
	Tel
	

	
	Fax
	

	
	Email
	


	DTQMP Check List

	Size
	
	A4 or Letter size
	Pages
	
	General DTQMP…50 pages or less excluding pages for the senior executives’ thoughts on TQM practices.

	Cover page
	
	This page is used.
	
	
	

	Writing method
	
	Written horizontally
	
	
	Departmental DTQMP…Page number is based on the number of employees. 
(Application guide page 21)

	
	
	Bound at the left.
	
	
	

	
	
	Margin…Top, right, bottom and left margin is 20mm
	
	
	Number of pages includes charts and figures.

	
	
	
	
	
	A folded page is counted as one.

	
	
	One page should contain 50 lines with 90 letters per line.
	
	
	Increase or decrease in the number of pages is within 10% of the total.

	
	
	Font size…10.5〜11pt
	Clarity
	
	No large folded page is used.

	
	
	Font of letters: 
“Times New Roman”
	
	
	Letters in charts and figures are not too small.


This is a sample cover of the Description of TQM Practices.

Please use this format for each bound copy.
Use "Terminology Glossary" as title of this cover page, for "Terminology Glossary"





Please mark 


what you applied for.





* Please note that copies need to be sequentially numbered from No.1 up to the number of appointed examiners plus 2. (refer to clause 9. Submittal of the Description of TQM Practices)








No description is required here for "Terminology glossary"





Name of the organization as approved 


by the committee





When there is more than one examination unit, please indicate the name and the address of each unit respectively in the separate column. 


In case of one unit, this space does not need to be filled.





＊	Please check the list and make sure DTQMP is made accordingly as instructed.


＊DTQMP cannot be accepted without check list sufficiently checked.
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